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How to create a new batch

1
Navigate to

https://abs-salix.kissflow.com/

2
Click "+ New Application"

https://abs-salix.kissflow.com/portal/application/ABS_A00/page/User_Homepage_A00


3

4
Select project ID

Select relevant financial year



5

6 To include homes from another council on to the batch, click "Add" and select

council from drop down options

Select the council you are submitting on behalf of



7

8

9

Agree batch terms

Add batch property details

Select ownership type 

Select property type 

Select wall type
Insert number of homes and number of fossil fuel homes





10

11 Add home type 
Add grant type
Insert number of homes, and total costs

To add add batch funding, click "Add"

For each property type you will need to add up to two rows; one row to record
the energy efficiency costs and one row to record the low carbon heat costs to
reflect the dual cost caps for HUG 2. The exception to this is park homes, which
only has one combined cost cap and therefore one row to be added.



12

13
Click "Run Validation"

Outcome fields:

•Green and "Pass" - please proceed with submission

•Red and "Fail"- please check comments to amend relevant fields above

Add an additional row and complete fields



14

15

16 Select measure type 

Select measure name

Insert number of measures and costs of measures

Add batch funding, click "Add"

Select measure grade



Alert when submitting Energy Efficiency top up!

Please ensure you are submitting the absolute n u m b e r of m e a s u r e s in number 

of measures column.



17

18
Please use this text box to:

•Add any additional measures you want the DP to consider, including the number, total
cost a n d reason for this measure.

• Exp la in if a n d w h y you have transferred low c a rb on heat costs to the energy

eff ic iency cost cap.

• Justify costs are h ig h er t h a n anticipated.

To add an additional row click "Add" and complete fields



Tip!

Provide as much information as possible in this field to reduce times with the 

escalation process.

Try and include:

•Size of the property (meterage & number of bedrooms)

•reaso n in g b e h i n d complex i ty of installation

•Whether the measure complements any other being installed

•Why the measure is required- provide reasoning on choice over another measure

• Why costs are moved into A&A- please note where possible, A&A costs should be split out

of the measure cost.

For E E top u p s please state:

•The amount of EE top up being used

• Which archetypes and wall types of EE top up is being used •

The measures that are being topped up

19
Click "Attach files" to submit any additional evidence
You will be prompted confirm you meet the conditions and to provide 
additional justification for specific measures with an attachment.

Tip!

Attachments must include:

An image of an email, or PDF letter, signed by the Retrofit Coordinator (RC)

•For double glazing and energy efficient doors, normally a grade C, these can sit as
grade B if they are installed with a grade A measure, and are necessary for the install to be PAS
compliant.

• For High Retention Storage Heaters, to be grade B, provide evidence they are non-fossil

fuel and also state the main heating type



20 Select relevant options in relation to all of the cost information you have 

provided in the batch form



21

22

23
Check batch cost summary

Complete batch delivery start and end dates

Input indexes of multiple deprivation information



24 Before you can submit your application, you need to resolve each of the 'red' 

flagged issues below.

Whilst you can submit a batch with 'yellow' or 'purple' issues flagged, these are

extremely likely to cause the batch to be rejected, so we encourage you to fix 
these issues too before submitting.

If you would like help to submit your application, please contact your DP contact 

who can help you submit a batch.

25
You are able to save your draft version of your batch by clicking "Save"



26 Your draft batches can accessed again under 'My Batches' where you will be able 

to amend any fields or information prior to submitting for review. This includes 
submitting and uploading any additional information

27
To submit your batch for review, click "Submit for GR Review"



H o w to resubmit b a t c h
with a m e n d m e n t s

1
Navigate to "Assigned To Me"tab



2

3

Click relevant batch

Make required amendments to tables and fields



4

5
Click "Save"

You can also upload additional evidence documents and comments



6

7

Click "Submit"

Your batch has now been resubmitted and can viewed in the "in progress" tab



How to resubmit a batch 
with additional comments

1

2

3
To show comments:

1. Select details icon

2. Click "Show more"

3. This will highlight any comments made by the DP regarding your batch

4. Close details pop-up

Select relevant batch

Navigate to "Assigned To Me" tab





4 To submit an answer to the comments:

1. Select comments icon

2. Insert relevant comments on points raised

3. Click send

4. Click "Submit"





Alert!

Please make sure you click send on your comments before submitting

Your batch is now resubmitted and will be visible under your "In progress" tab
5



How to view FY1batch comments

1

2

Click "FY1 Batch Comments"

You can now view all FY1 batch comments



3

4
Click "Add a filter"

To filter your view please click 'Filter'



5

6

Select desired filter conditions, click 'Apply'

for additional conditions for your filtered view, click "Add new condition"



C h e c k b a t c h application status

1
Navigate to "Project Applications"



2
Click this dropdown and select relevant filter for desired view



H o w to view a n d filter all 
your b a t c h applications

1
Navigate to "My Applications" tab



2

3
Select desired view

To filter your view click this dropdown.



Personalise your batch view

This guide provides step-by-step instructions on how to navigate to the "In progress" 

tab in a batch data system. It also offers tips on personalising the batch view by 

adding/removing fields, moving columns, changing column sizes, and selecting

sorting preferences. This guide is useful for anyone looking to customise their batch 

data view to better suit their needs.

1
Navigate to "In progress" tab

Tip! You can personalise your batch view to suit your needs by:

•Adding and removing fields

•Moving columns

•Change column sizes

•Select how you want to sort your batch data



2
To add or remove fields:

1. Click "Show/hide fields"

2. Search or select desired fields

3. Click "Apply"



3
To move columns, click column and drag to desired position



4

5
Click the column title to select how you want to sort

To change the width of a column, drag the boundary on the right side of the 
column until it is the width that you want.



Sign up to ABS

This guide provides step-by-step instructions on how to sign up for ABS portal. 

It includes information on creating a password and logging in.

1 Navigate to ABS portal via the email invite where you will be requested to set

up your password https://abs-salix.kissflow.com/

2
Click "Create password".

You will only have to do this when logging into the system the fist time.

https://abs-salix.kissflow.com/portal/login
https://abs-salix.kissflow.com/portal/login


3
Log in to ABS portal with your new password




